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2. Click the Tools menu, and
select E-mail Accounts...

! Fle Edi Actions  Help

Send/Receive 3

3. Select Add a new e-mail
account, and click Next.

Find 3

Address Rnnk... Crel+Shift+R

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

{(%)iadd a new e-mail account:

) Wiews or change existing e-mail accounts

Directory

1 add a new directory or address book,
) Wiew or change existing directories or address books

| < Back |i_ﬂext:=— i Close

<Back || dexts | Cancel ||

4. Choose POP3 as your server type
by clicking the radio button, and click Next.

- 5. Fillin all necessary fields to include the following information:

User Information
Your Name: Enter your name as you would like it to appear in the From: field of
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outgoing messages.

Email Address: Enter your full Technology USA, LLC email address

(username@domain.com)

Server Information
Incoming mail server (POP3): mail.yourdomain.com
Outgoing mail server (SMTP): mail.yourdomain.com

Login Information

User Name: Enter your username (including @yourdomain.com)

Password: Enter your | password
E-mail Accounts EJ

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account warking.

User Information Server Information

Your Name: Technology USA Incoming mail server (POP3):  |mail, yourdomain.com

E-mail Address: |info@yaurdoamin.com Outgoing mail server (SMTP): | mail, yourdomain.com

Logon Information Test Settings

User Mame: info@yourdamain. com After filing out the information on this screen, we
recommend you test your account by dicking the

Password: = |sssssssses button below. {Requires netwark connection)

Remember password

Test Account Settings ...
|:| Log on using Secure Password
Authentication (SPA) More Settings ...

[ < Back " Next = ][ Cancel

]

Click More Settings... and then click the Outgoing Server tab.
Check the box next to My outgoing server (SMTP) requires authentication and select

Use same settings as my incoming mail server.

Internet E-mail Settings

General | Outgoing Server | Connection | Advanced

8. Click OK.

[y autgoing server (SMTP) requires authenticatiord

@ Use same settings as my incoming mail server

(D) Log on ko incoming mail server beFore sending mai

9. Click Test Account Settings... After
Olog on using receiving Congratulations! All tests

completed successfully, click Close.
10. Click Next, and then click Finish.



